
Innovative Materials and Systems Pilot Program                        

Application Requirements 
SBP-PP 

 

INFORMATION YOU WILL NEED TO APPLY: 

• Parcel Number or Site Address  

• Description of alternative methods, materials and systems that will be incorporated into 

the project 

ITEMS YOU MUST VERIFY DURING THE APPLICATION PROCESS: 

• Parcel is zoned AR or G 

• Parcel is 2-1/2 acres or more 

• Structure will be 600 sf or less (using interior dimensions) 

• Structure will be one story 

• Structure will be constructed by the owner or the owner acting as the General 

Contractor 

• A consultation with Coconino County Sustainable Building Program has taken place 

ONLINE SUBMITTAL REQUIREMENTS (please scan or provide an electronic copy of the 

following): 

• Application form signed by the property owner 

• Site plan (see following requirements) 

• Floor plan (showing interior dimensions for verification of square footage) 

• Notice of Disclosure signed and notarized by the property owner 

PAYMENTS AND FEES: 

Currently there are no fees associated with this permit. 

DEFERRED SUBMITTALS: 

• Signed and notarized affidavits attesting to compliance with Fire, Mechanical, Plumbing 

and Electric codes must be uploaded or submitted at the completion of the project. 
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SITE PLANS are required to be submitted with all Permit Applications.  Incomplete site plans will be not be accept-
ed.  A checklist will be provided at the time of Permit submittal to ensure all elements are provided and will require 
signature by applicant to verify all information to be true and correct. Site plan SHALL be on its own page. 

 

NOTE: One (1) complete set of plans shall be submitted for review. 

 

NOTE: Planning and Zoning, Environmental Quality, Engineering and Environmental Health ap-
provals are required for issuance of  building permits. 

 

NOTE: To contact the Planning and Zoning: telephone (928) 679-8850 

 To contact the Environmental Quality: telephone (928) 679-8850 

 To contact Engineering: telephone (928) 679-8881 

 To contact Right of Way: telephone (928) 679-8881 

 To contact the Environmental Health: telephone (928) 679-8750 

 

SITE PLANS SHALL INCLUDE AT LEAST THE FOLLOWING INFORMATION: 

INDIVIDUAL DIVISIONS MAY REQUIRE ADDITIONAL DETAILS 

 

SITE PLAN – Shall be drawn to one of these approved scales: 1” = 10’, 1” = 20’, 1” = 30’, 1” = 40’, 1” = 
50’ or 1” = 60’ 

  

 Check with your Home Owner Associations (HOA), the HOA may have additional re-

quirements for your plan set. 

 

GENERAL PROPERTY INFORMATION: REQUIRED 

 
1. Show the entire property (parcel) by the plated property lines; include all property dimensions; and street (s) 

labeled. 
2. Show the minimum required setback lines (front, sides and rear) conforming to the zoning district. This infor-

mation is available from Community Development Planning and Zoning Division. 
3. Commercial: Direction of slope on property and the direction of natural drainage - accurate topography shall 

be required. 
4. Residential: Show the high and low elevations of the lot, show the finish floor height of the structures, when 

the slopes exceed 10% (1 foot for every 10 foot drop) on the site provide 2 feet contour lines. Show all cut banks 
greater than 4’ in height.  

5. North arrow and site plan scale. 

6. Streams, creeks, washes and floodplains. 
7. Homes located in a county island designated as small municipal storm sewer systems are required to obtain a 

NOI (Notice of Intent) from ADEQ. 
8. The SWPPP (Storm Water Pollution Prevention Plan) is required on the site plan. 

SITE PLAN REQUIREMENTS 
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SITE PLAN REQUIREMENTS 

 

EXISTING PROPERTY IMPROVEMENTS: REQUIRED 

 

1. Location of all existing structures.  Label all structures, show dimensions from structure to property lines 
and distances between structures 

2. Location of all existing wells. 

3. Location of all existing drainage facilities. 

4. Location of all existing septic tanks, leach fields and sewer lines. 

5. Location of all existing driveways. 

6. Location of all ingress and egress easements and utility easements (when applicable). 

 

PROPOSED PROPERTY IMPROVEMENTS: REQUIRED 

 

1. Location and dimensions of all proposed structures in relation to property lines and other structures. Label 
all proposed structures and cross hatch for clarity.   

2. Location of all proposed wells. 

3. Location of all new septic tanks, leach fields and sewer lines. 

4. Location of all new driveways and road improvements including type of material. 

5. Show all utility connections and line directions: 

 

a.  Septic tank and Leach field location, reserve area and sewer line locations. 

b.  Water line location. 

c. Gas line location. 

d. Liquid propane gas tank location or natural gas meter location (dimension). 

e. Underground liquid propane tank location (dimension). 

f. Air conditioner location. 

g. Electric meter location. 

 

6. Retaining wall locations. Areas to be filled (fills in excess of 4' shall be engineered). 

7. Fence locations. Describe type and height of fence. 

 

A SURVEY OF THE PROPERTY BY A REGISTERED LAND SURVEYOR MAY BE REQUIRED IF ANY 
OF THE FOLLOWING APPLY: 

 

1. The proposed construction is for a new structure, or an addition to an existing structure within a Special 
Floodplain Hazard area. 

2. If the structure is to be built on a minimum setback line. 

3. When the Building Official requires verification that the location of the structure (s) is in accordance with the 
approved plans. 




